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What do people 
usually need letters 
of recommendation 
for?



Have Ss do the task in class. If needed, teach the words.



Have Ss skim the text again and do the task. Then check the answers in class.

Read the letter of recommendation. 
Why was it written?



Have Ss scan the text again and do the task. Then check the answers in class.



Teach the writing skill and have the Ss do the task in class.



3 PLAN YOUR WRITING

Imagine that you are writing a letter of recommendation for 
someone. Who are you writing it for? Why are you writing it? What 
are the person’s strengths? 
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Imagine that you are writing a letter of recommendation for 
someone. Who are you writing it for? Why are you writing it? What 
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Talk about the person you 
are recommending and 
what you are 
recommending this
person for. Explain the 
person’s strengths.



Write a letter of recommendation for someone. Use 

transition words and phrases to add information. Use the 

letter of recommendation in 1C as a model.

Read the directions aloud. Then have Ss complete the task as homework.


